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Preliminary Site Identification Form

PROCESS DIAGRAM - FLOW CHART A
MUNICIPALITY OF CROWSNEST PASS HERITAGE MANAGEMENT PLAN

Municipal Heritage Survey

Municipal Heritage Inventory Application Form (file number assigned)

Reviewed by Development Officer. Is application complete? Application returned to sender

Eligibility Assessment Form

Site ineligible - end of process

PRIORITIZATION TOOL

Designation Ranking Form

Does Heritage Resource 
meet designation categories 

A, B, or C?

Resource Evaluation Form completed by Development Officer. Is site significant? Development Officer sends 
notification letter to applicant.

Possible appeal to Municipal 
Historic Resources Board by 

applicant.Apply the criteria for Integrity. Site is significant, but does it retain its integrity?

Completion of Draft Statement of Significance Form

Reviewed by Development Officer. Is Statement of Significance complete? Draft Statement of Significance 
must be completed to proceed

Completed by Development Officer. Is Heritage Resource eligible?

YES

YES

YES

NO

Do you have multiple applications? YES

NO
YES

Optional
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Reviewed and approved by Municipal Historic Resources Board.

A.2.

A.4.

A.5.

A.7.

A.6.

A.8.

Begin checking off and filling in the Designation Process Summary Form (A.13)

A.1.

END NOTE:
Site listed on the  
Crowsnest Pass  

Municipal Heritage Inventory

Placement on the Inventory. Automatic notification to Council and the owner.
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PROCESS DIAGRAM - FLOW CHART B
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Application for Municipal Historic Resource Designation Form

Reviewed by Municipal Historic Resources Board. Is application approved?

Letter sent to owner. 
Possible appeal by applicant.

Recommendation to Council for Designation 
and motion by Council to proceed to Notice of Intention.

Letter from Municipal Historic 
Resources Board to the owner.

Possible appeal by owner.

Notice of Intent to Designation sent to owner (NOI)

Notice of Intent to Designate Form - no objection?
60 days waiting period must elapse

Objection by owner =  
end of process

Bylaw registered against title of assigned property 
and served on property’s registered owner

Follow Up.

END NOTE:
With the passing of the designation bylaw and the registration on the title, the site is 

now listed on the Crowsnest Pass Municipal Heritage Register of Historic Places.
Council advertises designation with permission from the owner.

At this point, if the owner can apply for Municipal and Provincial Funding,  
the funding process may now begin

Reviewed by Development Officer. Is application complete? NO

NO

NO

Agreement/Waiver of Compensation. Agreement/Waiver signed by owner? End of processNO

Designated Municipal Historic Resource is nominated for listing on the  
Alberta Register of Historic Places.

Council passes bylaw to designate as a Municipal Historic Resource

A.9.

A.10.

A.11.

Designation 
Bylaw Form

A.12.

A.1. 1 / 2

Contact the provincial Registrar 
of Historic Places for nomination 

submission requirements.


